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Note: The purpose of the planning grant is to assist applicant in the development of a full project proposals. Planning grants should primarily be used to conduct stakeholder consultation meeting, initial field survey/visits, and engagement of stakeholders at all levels. Activities conducted using planning grant should substantiate and support the full proposal. 
PROJECT DETAILS

	Project Type
	 FORMCHECKBOX 
 Planning Grant         

	Project Title
	     

	Expected Project Duration
	 FORMCHECKBOX 
 3 mths         FORMCHECKBOX 
 6 mths         FORMCHECKBOX 
 others:                     (please specify)        

	Project Location(s)

(provide GIS coordinate if available)
	     


FINANCES

	Total GEF SGP Request
(Maximum USD 2,000)
	RM      
	US$      

	Total Co-financing
	RM      
	US$      

	Total Project Cost
	RM      
	US$      

	Exchange rate used
	RM1 = US$ 0.25




APPLICANT

	Name of Organization

(Provide certificate of registration & organisation chart in Annex)
	     

	Date Established
	     

	Correspondence Address

(Do not provide PO BOX address)
	     


	No. of Staff/Members
	

	Telephone/

Fax
	     
     
	Email
	     


CONTACTS

	Principal Officer
	Project Coordinator/ Manager

	Name

Position

Telephone

Mobile

Email
	     
     
     
     
     
	Name

Position

Telephone

Mobile

Email
	     
     
     
     
     


PROJECT

	Thematic/ Focal Area (choose one)
	Project Characteristics (choose at least one)

	(  ) Biodiversity

(  ) Climate Change

     (  ) Adaptation

     (  ) Mitigation

(  ) Land Degradation

(  ) Sustainable Forest Management

(  ) International Waters

(  ) Chemicals
	(  ) Community participation

(  ) Environmental related issues 

(  ) Emphasis on sustainable livelihoods

(  ) Significant participation of indigenous peoples

(  ) Policy impact

(  ) Demonstration sites

(  ) Capacity building 

(  ) Innovative financial mechanisms

(  ) Others: ______________________ (pls specify)


	Name & Position of Applicant:
	     
     
	Signature:

     

	Date of Submission:

     



1.1 Overall objectives of the Project

	


1.2 Objectives of this planning grant (This is not project objective, but the objective that you want to achieve using the planning grant. It can be obtained feedback from community through participatory rural appraisal, assessing and diagnosing local problems in more detail, feasibility study, preliminary site survey, obtained commitment from major stakeholders, engage experts to complete the full project proposal etc.)
	     



1.3 Project location and target group (Provide clear map and profile of targeted community as supporting document) 

	     



1.4 Explain in details the causes of environmental problem this project wish to address and describe what methodology you will use to assess the local problem more carefully. The problem identified must be site specific and your organization is able to provide solution to the identified problem. 

	     



1.5 Explain how you will conduct community consultation for the proposed project. (Organisation required to ensure community participation, this refers to active community consultation and involvement in decision making on the proposed project’s aims, objectives, activities, budgets and expected outputs.)
	     



1.6 Planned activities (List down all activities and explain how activities planned can substantially support the full proposal) TC "1.5 Implementation Plan and Timeframe" \f C \l "2" 
	     



1.7 Expected outputs (describe what are the expected outputs from the planning grant) TC "1.4 Description of Project Activities" \f C \l "2" 
	     



1.8 Organisation Capacity, Plan for Project Implementation (Your organization must have the experience, capacity and commitment to successfully implement the proposed project. Please submit supporting document such as endorsement of the proposed project from local communities, government agencies, co-financing commitments or evidences of any participation and support from their institutions. )
	     



1.9 Specify the technical experts that you require to develop the full project proposal.  
	


1.10 Provide detail of 2 personnel from your organisation that will attend the proposal development training conducted by SGP. Please provide curriculum vitae of the personnel. Preferable staffs who will responsible to develop full project proposal and potential project manager/coordinator. TC "1.9 Communication and Replication of Project Results" \f C \l "2" 
	     



2.0 Project Funding TC "3.1 Project Funding" \f C \l "2"  
	PROJECT FUNDING SOURCES
	IN-CASH
	IN-KIND
	TOTAL (RM)
	TOTAL (US$)

	GEF SGP 

	
	
	
	0.00
	0.00

	Total GEF SGP Request (A)
	
	
	0.00
	0.00


	Community Contributions (Please list below, insert rows accordingly)

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	Total Community Contributions
	0.00
	0.00
	0.00
	0.00

	Proposing organization contributions (Please list below, insert rows accordingly)

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	Total Proposing Organization Contributions
	0.00
	0.00
	0.00
	0.00

	Any Other Contributions – Private sector, Govt, etc. (Please list below, insert rows accordingly)

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	Total Other Contribution
	0.00
	0.00
	0.00
	0.00

	Total Co-financing (B)
	0.00
	0.00
	0.00
	0.00

	
	
	
	
	

	Total Project Cost (A) + (B)
	0.00
	0.00
	0.00
	0.00

	
	
	
	
	


	PROJECT FUNDING SUMMARY
	(RM)
	(US$)

	GEF SGP Request
	0.00
	0.00

	Total Co-financing (In Cash)
	0.00
	0.00

	Total Co-financing (In Kind)
	0.00
	0.00

	Total Project Cost
	0.00
	0.00


2.1 Projected Expenditures TC "3.2 Projected Expenditures" \f C \l "2"  

(Include only costs which directly relate to efficiently carrying out the activities and producing the objectives which are set forth in the proposal. Other associated costs should be funded from other sources. Detail breakdown of expenditures required.)

	NO.
	EXPENDITURE/CATEGORIES
	Unit (mth, person ect)
	Unit Cost
	Number of unit


	SGP 

(RM)
	CO- 
FINANCING (RM)
	TOTAL (RM)
	TOTAL (US$)

US$1=RM4

	1.0
	Activities: (List all activities ie. Survey, training, workshop, seminar, etc. to include related cost ie. transport, meals, venue, material & equipment, resource person)

	
	Activity 1.1 
	 
	
	 
	
	 
	0.00
	0.00

	
	 
	 
	
	 
	
	 
	0.00
	0.00

	
	
	
	
	
	
	
	0.00
	0.00

	
	
	
	
	
	
	
	0.00
	0.00

	
	 Subtotal:
	 
	
	 
	
	 
	0.00
	0.00

	
	Activity 1.2 
	 
	
	 
	
	 
	0.00
	0.00

	
	 
	 
	
	 
	
	 
	0.00
	0.00

	
	
	
	
	
	
	
	
	

	
	 Subtotal:
	 
	
	 
	
	 
	0.00
	0.00

	
	Activity 2.1 
	 
	
	 
	
	 
	0.00
	0.00

	
	 
	 
	
	 
	
	 
	0.00
	0.00

	
	
	
	
	
	
	
	
	

	
	 Activity 2.2 
	 
	
	 
	
	 
	0.00
	0.00

	
	 
	 
	
	 
	
	 
	0.00
	0.00

	
	Subtotal:
	0.00
	
	0.00
	0.00
	0.00
	0.00
	0.00

	
	Total (all activity cost)
	0.00
	
	0.00
	0.00
	0.00
	0.00
	0.00

	
	 
	 
	
	 
	
	 
	0.00
	0.00

	
	 
	 
	
	 
	
	 
	0.00
	0.00

	
	 
	 
	
	 
	
	 
	0.00
	0.00

	
	Total:
	0.00
	
	0.00
	0.00
	0.00
	0.00
	0.00

	
	
	0.00
	
	0.00
	0.00
	0.00
	0.00
	0.00

	2.0
	Participating in SGP Proposal Development trainings

	
	 
	person
	500
	2
	1,000
	 
	1,000.00
	250.00

	
	Total:
	0.00
	
	0.00
	0.00
	0.00
	0.00
	0.00

	
	
	
	
	
	
	
	
	 

	
	Grand Total: 
	0.00
	
	0.00
	
	0.00
	0.00
	0.00


3.0 Bank Details  TC "3.3 Bank Details (provide a copy of bank statement – header only)" \f C \l "2" 
	Account Holder Title 
	

	Account Number
	

	Name of Bank
	

	Address of Bank
	


A copy of letterhead of a recent bank statement with clear indication of account holder title, account number and name of bank should be attached here.
4.0 Organisation Certificate of Registration 

5.0 Other supportive documentation:

	1. 
	Endorsements of the proposed project

	2. 
	Co-financing commitments

	3. 
	Evidences of any participation and support from other institutions

	4. 
	Active community consultation and involvement in decision making on the proposed project’s aims, objectives, activities, budgets and expected outputs.
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