	SECTION A: APPLICATION SUMMARY 


	Submission date
	Click or tap to enter a date.	Revised Submission date
	 
Please leave this empty for SGP use. 
	Civil Society/ Community Based Organisation Applicant

	Name of organisation
	Click or tap here to enter text.
	
	Year established
	Click or tap here to enter text.	Number of staff
	Click or tap here to enter text.
	
	Mailing Address
	Organisation Address

	
	Click or tap here to enter text.	Click or tap here to enter text.
	
	Telephone
	Click or tap here to enter text.	Email
	Click or tap here to enter text.
	
	Website
	Click or tap here to enter text.	Social
Media
	Click or tap here to enter text.
	Contact Persons
	Principal Officer 
	Project Manager 

	
	Name
	Click or tap here to enter text.	Name
	Click or tap here to enter text.
	
	Position
	Click or tap here to enter text.	Position
	Click or tap here to enter text.
	
	Telephone
	Click or tap here to enter text.	Telephone
	Click or tap here to enter text.
	
	Mobile
	Click or tap here to enter text.	Mobile
	Click or tap here to enter text.
	
	Email
	Click or tap here to enter text.	Email
	Click or tap here to enter text.
	Project Finance


	Financial sources
	Local Currency (RM)
	US $
Exchange rate: 
US $1=RM4.30

	
	Total fund request from GEF SGP
	Click or tap here to enter text.	Click or tap here to enter text.
	Organisation – Background & Capacity
Please describe proposing organisation’s experience, capacity, and commitment to successfully implement the proposed assignment
	Type of organisation

	
	☐Community-based organisation (CBO)
☐Civil society organisation (CSO)
☐Others: Please specify.

	
	Purpose and core activities of the proposing organisation/group: include a mission/vision statement if this exists

	
	Click or tap here to enter text.

	
	Organisational structure, governance and administrative framework. Provide an indication of the legal status. If none, provide an elaboration of its nature of existence. Provide any supporting registration/legal documentation as an annex.

	
	Click or tap here to enter text.

	
	Describe experience relevant to the proposed assignment, including activities related to environmental issues; or experience with projects that focus on sustainable and community  development 

	
	Click or tap here to enter text.
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	SECTION B: PROJECT PROPOSAL

	Project Rationale, Plan and Approach 
The section should describe the project/assignment context, key objectives, and the proposed approach and methodology to fulfil the requirement as outlined in the “TOR”. This section should include very clear description of project activities. This entails what will actually be done to produce the expected results and accomplish the assignment. There should be a clear and direct linkage between the activities and the expected results or outcomes. Activity descriptions should be as specific as possible, identifying what will be done, who will do it and who are the stakeholders/communities involved, when it will be done (beginning, duration, completion), and where it will be done.

	












	[bookmark: _Hlk192855174]Implementation Plan and Time Frame 
This should indicate the sequence of all major activities and implementation milestones


	No
	Activities
	Responsible party
	Output
	Month

	
	
	
	
	1
	2
	3
	4

	
	
	     
	 Copy from previous table.
	☐
	☐
	☐
	☐

	
	     
	     
	     
	☐
	☐
	☐
	☐

	
	     
	     
	     
	☐
	☐
	☐
	☐



	SECTION C: PROJECT BUDGET 

	Please use the Excel sheet template for this section






	ADDITIONAL INFORMATION AND CHECKLIST 

	Account Name
	Click or tap here to enter text.
	Account Number
	Click or tap here to enter text.
	Name of Bank
	Click or tap here to enter text.
	Address of Bank
	Click or tap here to enter text.
	A copy of letterhead of a recent bank statement with clear indication of account holder title, account number and name of bank should be attached here.

	Checklist
Checklist of documents needed as support to your application. Please tick all the documents that you submitted

	Supporting documents
	Present/Absent

	Organisation Certificate of Registration and organisation chart
	☐
	Letterhead of bank statement 
	☐
	CVs of all relevant team members
	☐
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SECTION  A :  APPLICATION   SUMMARY    

Submission  date  Click or tap to enter a date.  Revised  Submission date    Please leave this empty for  SGP use .    

Civil Society/   Community  Based  Organi s ation   Applicant    Name of  organisation  Click or tap here to enter text .  

Year   established  Click or tap here to  enter text .  Number of  staff  Click or tap  here to enter  text .  

Mailing   Address  Organisation   Address  

Click or tap here to enter text .  Click or tap here to  enter text .  

Telephone  Click or tap here to enter  text .  Email  Click or tap here to enter text .  

Website  Click or tap here to enter  text .  Social   Media  Click or tap here to enter text .  

Contact  Persons  Principal Officer   Project Manager   

Name  Click or tap here to enter text .  Name  Click or tap here to enter  text .  

Position  Click or tap here to enter text .  Position  Click or tap here to enter  text .  

Telephone  Click or tap here to enter text .  Telephone  Click or  tap here to enter  text .  

Mobile  Click or tap here to enter text .  Mobile  Click or tap here to enter  text .  

Email  Click or tap here to enter text .  Email  Click or tap here to enter  text .  

Project  Financ e      Financial sources  Local Currency (RM)  US $   Exchange   rate :    US $1=RM4. 3 0  

Total fund request from  GEF SGP  Click or tap here to enter  text .  Click or tap here to enter  text .  

Organisation   –   Background   & Capacity   Please describe  proposing  organisation ’s  experience,  capacity, and  commitment to  successfully  implement the  proposed  assignment  Type of  organisation  

☐ Community - based  organisation   (CBO)   ☐ Civil society  organisation   (CSO)   ☐ Others :  Please specify.  

Purpose and core activities of the  proposing   organi s ation/group: include a  mission/vision statement if this exists  

Click or tap here to enter text .  

Organi s ational structure, governance and administrative framework.  Provide an indication of the legal status. If none, provide an elaboration of  its nature of existence. Provide any supporting registration/legal  documentation as an annex .  

Click or tap here to  enter text .  

Describe experience relevant to the proposed   assignment ,  including activities related to environmental   issue s ; or experience  with projects that focus on sustainable   and community    development   

Click or tap here to enter text .  
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